
 

 

How to Register (Banner) 

1. Enter My Sam and select the Registration Tab, click “Registration Dashboard” 
under “Prepare to Register” or “Register for Class” 

 
2. Then select “Add/Drop Classes” 

 

 

 



 

 

3. Select “Register for Classes” to access the registration portal. 

 

4. Select the dropdown and select the term you wish to register for and select 
continue.  

 

 

 

 

 

 

 

 

 



 

 

5. Begin typing the subject of the course you wish to search (example: “ACCT” or 
“Accounting,” “ENGL” or “English,” etc.) 
- A dropdown list of results will appear automatically as you begin typing. Select 

the appropriate subject from the dropdown list to select it. 
- Once the subject is selected add the course number 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

6. Type the course number of the course you wish to search (example: 1401, 1301, 
etc.) 
- Once the subject and course number is selected, click “Search” 

 

 

7. Review the available sections and select “Add” next to the section you wish to 
register for. 

 

 

 

 



 

 

 

8. The registration status will be “Pending” on the summary panel in the lower-right 
corner. Select “Submit” to submit the registration.  

 

8 (a). If registration errors occur, a pop-up notification will provide the specific error 
message that is preventing the registration, and the Registration Status will update to 
“Errors Preventing Registration” in red. 

- A full list of error messages can be found on our website and will help you find 
the solution to the error you are encountering.  

- You can also contact the Registrar’s Office at (936) 294-1040 or at 
registrar@shsu.edu for assistance and clarification on the error and possible 
solutions.  
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8 (b). If there were no registration errors, a green check mark will appear at the top of the 
screen and state “Save Successful.” The registration status will also update to 
“Registered” in green. The registration was submitted successfully, and the course has 
been added to your schedule.  

 


